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MOJIO’)KEHHUE
00 00paboTKe H 3alIUTe NEePCOHATbHBIX JAHHBbIX PA0OTHHKOB
O10I’KeTHOTO yupexIeHust XaHThbl - MaHCHHCKOro aBTOHOMHOI'0 OKPYyra -

FOrpo1 «O6cKko-yropckuii HHCTUTYT NPUKJIAAHBIX HCCIEA0BAHUH H
pa3paboTox»

1. OBIIIME ITOJIOKEHUSA

1.1. Hacrosimee IlomoxeHHe yCTaHABIMBAET MOPSOOK IIONYYeHHs, ydera, 00paboTKy,
HAKOTIJICHHS] ¥ XPaHEHUS JOKYMEHTOB, COAEPIKAILIUX CBEAEHHs, OTHECEHHBIE K IEPCOHAILHBIM
JAHHBIM PabOTHHKOB yupexaeHus. [lon paboTHUKaMH OApa3yMeBAIOTCS JIMIA, 3aKIOYHBIIHE
TPYIOBOM JOTOBOP C YUPEKICHUEM.

1.2. Ilenp HacTosmero ITomo)keHus - 3aluTa NEPCOHATBHBIX TAHHBIX pPAOOTHUKOB yUPEKACHPHUS
OT HECAaHKIIMOHHPOBAHHOTO JIOCTYyIA M pa3riamieHus. l[lepcoHanbHble JaHHBIE BCETa SBIISAIOTCS
KOH(HUICHIIHAIBHOM, CTPOTO OXpaHseMol HHPpOopMaLuen.

1.3. OcHoBanuem st pa3paboTku Hacrosimero [lomoxenus ssistorcs Koncrurynus PO,
Tpynosoii kogexc PO, npyrue neicTByromyie HOpMaTUBHO-IIPAaBOBBIE aKThl PO.

1.4. Hacrosiee [TonoskeHre U U3MEHEHHUS K HEMY YTBEP)KIAIOTCS PYKOBOJUTENEM YUPEKICHHUS
U BBOIITCS MPHKA30M [0 YYPSXKASHHIO. Bce pabOTHHKH YUPEXKICHUS [OJDKHBI OBITH
O3HaKOMJICHBI 1101 POCIIUCH ¢ JaHHBIM [losi0JKeHNEeM U H3MEHEHUSAMHU K HEMY.

2. IIOHATHUE 1 COCTAB HIEPCOHAJIBHBIX JTAHHBIX

2.1. Tlon mepcoHATBPHBIMM JaHHBIMH PAaOOTHUKOB NOHUMAETCss HH(pOpMamus, HeoOxoaumas
paboTonaTento B CBSI3H C TPYAOBBIMU OTHOIIEHMSIMHU M Kacarolasicss KOHKpETHOro paboTHHKa, a
TaKke CBeleHHs O (akTaX, COOBITHSX M OOCTOATENHCTBAX JKU3HM PAOOTHUKA, MO3BOJISIONIHAE
UICHTU(HUIUPOBATH €r0 JINYHOCTb.

2.2. CocTaB nepcoOHANBHBIX JaHHBIX PA0OTHHUKA!
- aHKeTa;

- aBToOHorpadus;

- oOpazoBaHue;

- CBEJICHHS O TPYJOBOM H OOIIEM CTaxe;

- CBEJICHUSI O IIPENBITyIIeM MecTe paboThI,

- CBEJIEHHSI O COCTaBE CEMBH;

- IaCIIOPTHBIE TaHHBIE;

- CBEJICHUSI O BOUHCKOM yYeTe;

- CBeJIeHHs 0 3apabOTHOM IIaTe COTPYAHHUKA,
- CBEJICHHsI O COLIMANBHBIX JIBIOTaX;

- CIIeHAIbHOCTE;



- 3aHUMaeMas JOJDKHOCTB;

- pazmep 3apaboTHOMH MaThI;

- HaJIMYUe CyIUMOCTEH;

- aZipec MeCTa JKUTEIIbCTBA;

- JoMaIIHu# TenedoH;

- COZIep KaHUEe TPYLOBOI'O JOrOBOPa;

- COJIEpXKaHKe JCKJIapalliy, II0JaBacMOM B HAJIOIOBYIO HHCIIEKLIHIO;

- IIOJVINHHUKHY U KOIIUY IIPUKA30B I10 IUYHOMY COCTaBY;

- IMYHBIE JIeJ1a U TPYAOBbIE KHUKKU COTPYIHUKOB;

- OCHOBaHMs K IIPHUKa3aM I10 JUYHOMY COCTaBY;

- Jena, COAep)Kallue MaTepuaynbl I10 MOBBINEHUIO KBAIMGUKAIMA U IEepPErnoAroTOBKE
COTPYAHHUKOB, UX aTTECTALUH, CIIy)KEOHBIM PAaCCIIeI0BaHUSIM;

- KOIIMM OTYETOB, HAIIPABJIIEMBIE B OPTaHbl CTATUCTUKH;

- KOTIMU TOKYMEHTOB 00 00pa3oBaHuy;

- pe3ynabTaTbl MEIUIMHCKOTO OoOCiefoBaHMs Ha IMpPeaIMEeT TOJHOCTH K OCYLIECTBIECHHIO
TPYZOBBIX 00sI3aHHOCTEH;

- ¢hororpaduu U HHBIE CBEICHUS, OTHOCSIINECS K IEPCOHANBLHBIM TaHHBIM pabOTHHKA;

- PEKOMEHJALNHU, XapaKTEPUCTUKH U T.II.

2.3. JlaHHBIE JOKYMEHTHI SIBJISIOTCS KOHQUICHUUATbHBIMH. PeXUM KOH(PHICHIMATHHOCTH
IEPCOHATBHBIX JaHHBIX CHHMAeTCs B CIIydasX OOe3M4YMBaHUS WIM 10 ucTeueHUH SO-TH
(IlaTpmecsT) JIeT cpoKa XpaHEHUsI, €CITH HHOE HE OINPEIENIEHO 3aKOHOM.

3. OBA3AHHOCTHU PABOTOJATEJISA

3.1. B memsix obecneueHusi mpaB U cBOOOJ dYelOBEKa M TpakJaHWMHA paboTomaresib U €ro
IPEICTaBUTENIH IPH O0OpabOTKEe IEePCOHANBHBIX [aHHBIX paboTHHKa 00s3aHBl COONIIOIATH
cleayromue ooupe TpeOoBaHu:

3.1.1. O6paboTka nepcoHaNBHBIX JAHHBIX PAaOOTHHKA MOXET OCYIIECTBIISITHCS MCKIFOUUTETHHO
B LeX o0ecredeHuss COOMIONCHMs 3aKOHOB M HMHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB,
cozeiicTBH pabOTHHKAaM B TpPYHAOYCTpoiicTBe, OOY4eHMH M NPOJBIDKEHHM 10 CIyxOe,
obecrnieueHuss JHYHOH Oe3omacHOCTH paOOTHHKOB, KOHTPOJISL KOJIMYECTBA M KadecTBa
BBIIOJIHAEMON pabOTEI M 00€CIIeUeHUsI COXPAaHHOCTH UMYIIECTBA.

3.1.2. Ilpu ompeneneHUH oOBeMa M CoAepXKaHHs 00pabaThIBAGMBIX MEPCOHATBHBIX JaHHBIX
paboTHHKa paboTomarens HO/DKeH pykoBoacTtBoBathess Kouctutymmeit P®, TpymobmM
kojekcoM P® u nHBIMEU (enepalbHBIMU 3aKOHAMH.

3.1.3. Bce mnepcoHanbHbIE JaHHBIE PaOOTHHKA CIlEIyeT MOoJy4daTh y Hero camoro. Ecmu
IIEpCOHAJIbHBIE JaHHbIC pPAaOOTHHKAa BO3MOXKHO IIOJNYYHTH TOJBKO y TPEThEH CTOPOHBI, TO
paboTHHK IODKEH OBITH yBeOOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh IOJIyYEHO
nUChbMEHHOE coryiacue. PaboTomaTens nomkeH cooOumTh pabOTHHUKY O LENSX, IPeAnoiaraeéMbIX
HCTOYHHUKAX M CIOco0ax MOTyUeHHUs IePCOHABHBIX JaHHBIX, a TAK)KE O XapaKTepe MOIIeKAaIInX

IIOJTYUCHUIO II€PCOHAJIBHBIX OAaHHBIX H IIOCJICACTBHUIX OTKasza pa60THI/IKa JaTh IMTHCBMCHHOC
COIIaCu€ Ha UX IOJIY4YCHHUC.

3.1.4. PabGoronarenr He HMeeT IpaBa MONy4aTh W OOpabaTHIBATh IMEPCOHANLHBIE JaHHEIE
pabOTHHKA O €ro INOJUTHYECKUX, PEIUTHO3HBIX U MHBIX YOEKIEHHSX M YacTHOW KM3HH. B
CIIy4asX, HEIOCPEJICTBEHHO CBSI3aHHBIX C BOIIPOCAMHU TPYAOBBIX OTHOIIEHUH, B COOTBETCTBHH CO



ct. 24 Koncrurymuu P® pabGoronmarens BrpaBe moiydaTs U oOpaOaThiBaTh JAHHBIE O YaCTHOM
’KU3HU pabOTHHKA TOJIBKO C €r0 MHCHMEHHOTO COTJIACHS.

3.1.5. Paboronmatenr He uMeeT mpaBa MojaydaTb U 0OpaOaThIBaTh MEPCOHAIBHBIE JaHHBIE
pabOTHHKA O €ro WIEHCTBE B OOINECTBEHHBIX OOBEAMHEHUSAX WIH €ro Impo(cor3HON
IeSTEeTBHOCTH, 3a HCKIIIOYEHHEM CIIy4aeB, IPEIyCMOTPEHHBIX (eepaabHbIM 3aKOHOM.

3.1.6. [Ipu npuHATHH pelIeH i, 3aTparkBarOIIMX HHTEPECH paboTHIKA, paboToaTeNlb HE UMEET
IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX PabOTHHKA, MOJyYEHHBIX HCKIIOYUTEIBHO B
pesyibTaTe HX aBTOMATH3UPOBAaHHOM 00pabOTKU HITH SJIEKTPOHHOTO MOy YEHHUS.

3.1.7. 3amuTa MepCOHATBHBIX AaHHBIX Pa0OTHHKA OT HEMPABOMEPHOI'O WX UCIOIb30BAHUS HIIH
yTpaTel JOJDKHA OBITH obecmedeHa paboTojareneM 3a C4YeT €ro CpeacTB B IOPSIKE,
YCTaHOBJIEHHOM (pe/iepabHbIM 3aKOHOM.

3.1.8. PaGoTHMKM ¥ WX NpPEACTABUTENIM JIOJDKHBI OBITH O3HAKOMJICHBI IIOJ POCIHCH C
JOKYMEHTaMH MPEINPHUSTHS, YCTaHABIMBAIOIIMUMHU TOPSI0K 00pabOTKU NMEPCOHATBHBIX JaHHBIX
pabOTHHUKOB, a TakXKe 00 UX MpaBax U 005S3aHHOCTSAX B ATOH 00JIaCTH.

3.1.9. PaboTHHKH HE JOJDKHEBI OTKa3bIBaThCSI OT CBOMX IIpaB Ha COXPAaHCHUEC U 3allIUTY TaHBI.

4. OBSI3AHHOCTHU PABOTHHKA

PaboTHuK 00s13aH:

4.1. TlepemaBarb palOoTOmaTENI0 WU €ro IMPEACTABUTENI0 KOMIUIEKC JOCTOBEPHBIX
JOKYMEHTHPOBAHHBIX IEPCOHAIBHBIX JaHHBIX, IE€PEUEHb KOTOPBIX YCTAHOBJIEH TpyroBBIM
KozexcoM PO.

4.2. CBOEBpPEMEHHO B pa3yMHBIH CPOK, HE IIPEBBIIAIOMMH 5 qHEH, coobmaTh paboTonaTemo 06
U3MEHEHUH CBOUX IEPCOHATBHBIX JAHHBIX.

S.IIPABA PABOTHHUKA

PaboTHuK nMeeT mpaBo:

5.1. Ha nonHyro nH(OpMAIHIO O CBOUX MEPCOHAIBHBIX JaHHBIX ¥ 00pabOTKe 3THX JTaHHBIX.

5.2. Ha cBoGoaubIi GecIIaTHBIN JOCTYI K CBOMM HEPCOHATBHBIM JaHHBIM, BKIIFOYas MMPaBO Ha
HOJIydeHHe KONHMM JII000H 3amucH, colepikallel NepcoHaNbHbIE IaHHBIE COTPYAHHKA, 3a
HCKIIFOYEHHEM CIIy4aeB, IPEyCMOTPEHHBIX 3aKOHOAATeIHCTBOM PO.

5.3. Ha mocTyn Kk MeMIMHCKHM JAHHBIM C IIOMOIIBIO MEIHI[MHCKOTO CIIENUAINCTA 110 CBOEMY
BBIOODY.

5.4. TpeGoBaTh 00 MCKIIOYEHHUH WM HCIPABICHHM HEBEPHBIX WM HEIOIHBIX NEPCOHATBHBIX
NaHHBIX, a TaKXXe MIaHHbIX, OOpabOTaHHBIX C HapyIIeHHEM TpeOOBaHHIA, OIpeNeIeHHbIX
TPYIOBBIM 3aKOHOJATeNbCTBOM. IIpum oTkaze pabGoTonarens HCKIIOYHTE. WM HCIPAaBHUThH
NEPCOHANBHBIC [AHHBIC COTPYOHHKA OH MMEET NpaBO 3asiBUTh B IHCBMEHHOM (opme
paboToaTeMoO O CBOEM HECOITIACHH C COOTBETCTBYIOIIMM OOOCHOBAHHEM TAKOTO HECOTNIACHSL.
llepcoHanbHble NaHHBIE OIEHOYHOTO XapakTepa COTPYAHHK HMEET IIpaBO JOIOJIHHTb
3asIBJICHHEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHS.



5.5. TpeGoBath 00 u3BemieHHH paboTomaTeNeM BCEX JHI[, KOTOPHIM paHee OBUIH COOOIIEHEI
HEBEpHbIE WM HETIONIHBIE IEPCOHANBHbIE JaHHBIE COTPYIHMKA, 000 BCEX MPOU3BEICHHBIX B HUX
HCKITIOUSHHUSIX,, HCIIPABJICHUSIX WIH JOTIOJHEHHUSX .

5.6. O6xanoBaTh B Cy[ JH00bIE HEIIPaBOMEPHBIE JeHcTBUS min Oe3neicTBrue paboTonarens Ipu
00paboTKe U 3alUTe ero NEePCOHATBHBIX JaHHBIX.

5.7. OnpenensiTh CBOUX MPENCTABUTENEH IS 3alIUTH CBOUX MEPCOHABHBIX TAHHBIX.
6. CbOP, OBPABOTKA U XPAHEHHUE ITEPCOHAJIBHBIX TAHHBIX

6.1. O6paboTka mNEpCcOHANBHBIX JaHHBIX pabOTHHKA - 93TO MONY4YEHHE, XPaHEHHUE,
KOMOMHMpOBaHHE, @eperadya WIKM JiF000e JApyroe HCHONIb30BAHHE MEPCOHANBHBIX JaHHBIX
paboTHHKA.

6.2. Bce mepcoHanbHBIC NaHHBIE paOOTHHMKA ClIEAyeT IIOJdy4arh y Hero camoro. Eciu
NEepCOHAIbHBIE JaHHbIE PAa0OTHHKA BO3MOXXKHO IIOJIYYHUTh TOJIBKO y TpPETheH CTOPOHBI, TO
pabOTHUK IO/DKEH OBITH yBeJOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh IOJIY4EHO
MMHUCHMEHHOE COTJIACHE.

6.3. PabGoronarens mOMKEH COOOIUTH PabOTHUKY O LEJSIX, IMPEANOoaraéMbIX HCTOYHHKAX H
crnocobax MoJIydyeHHs MEPCOHATBHBIX JAaHHBIX, a TaKXKe O XapaKTepe MOMIEKALIUX ITOJIyYCHHUIO
IIEPCOHAIBHBIX JAaHHBIX M MOCIEICTBHUSIX OTKa3a pabOTHHKA JaTh MUCHMEHHOE COIJacHe Ha HX
IIOJTy4YCHHUE.

6.4. PaGotHuk mpemoctaBisieT paboTomaTeNio JIOCTOBEpPHBIE cBeleHus o cebe. Paboronarens
IIPOBEpsIET JTOCTOBEPHOCTh CBEICHHUH, CBepss MNaHHbIe, INPEIOCTaBICHHBIE PAOOTHUKOM, C
UMEIOIIMMHUCS Y paboTHHKa JOKyMeHTamu. I[IpemocraBieHre paOOTHHKOM IOJIOMKHBIX
JOKYMEHTOB WJIH JIOKHBIX CBEICHHU NPHU MOCTYIUICHHH Ha paboTy SBIISETCS OCHOBAHHEM IS
PacTOp)KEHHUS TPYJOBOTO IOTOBOPA.

6.5. Ilpu noctyrieHnn Ha paboTy paOOTHHK 3allOHSIET aHKETY U aBTOOHOrpaduio.

6.5.1. Aukera npezacrapiseT coboil mepeueHb BOIPOCOB O MEPCOHAIBHBIX JaHHBIX pabOTHHKA.
6.5.2. AHKeTa 3anoyHAeTCS PabOTHUKOM CaMOCTOSATENbHO. [Ipy 3amoTHeHUH aHKEeThl pabOTHUK
JIOJDKEH 3alloJIHATh Bce ee rpadpl, Ha BCE BOIPOCH aBaTh IOJHBIE OTBETHI, HE JOMYCKAaTh
UCIIPaBJIEHUH WIK 3a4€pKUBaHUM, MPOYEPKOB, IIOMAPOK B CTPOrOM COOTBETCTBHHU C 3aIUCIMH,

KOTOPBIC COACPIKATCA B €T0 JIMYHBIX JOKYMCHTAax.

6.5.3. Aprobuorpaduss - [JOKyMEHT, COIOEpXXAalMif OIHCAaHHE B  XPOHOJIOTHUECKOU
II0CJIEI0BATEIBHOCTY OCHOBHBIX 3TallOB JKU3HH U ICATEIBHOCTU IIPUHIMAEMOT0 pabOTHHKA.

6.5.4. ABToGuorpadust cocTaBisieTCsl B IPOU3BOJIBHOM popme, 6e3 MoMapoK ¥ UCIPABIICHUH.
6.5.5. Aukera u aBroOuorpadus paboTHHKA JOJDKHBI XPaHUTHCS B JIMYHOM Jeiie paboTHHKA. B
JIAYHOM JIeJie TaK)Ke XPaHSATCS HHbIE JOKYMEHTBI NEePCOHAIBHOIO Yy4YeTa, OTHOCSIIHUECS K

IIePCOHANBHBIM JaHHBIM Pa0OTHHKA.

6.5.6. JInunoe neno paboTHHKa 0GOPMIISIETCS TTOCTIe U3IaHKs [TPHKa3a O IIpueMe Ha paboTy.



6.5.7. Bce MOKYMEHTBHI JMYHOTO Jeja IOAMIMBAIOTCS B OOJIOKKY 00pasiia, yCTaHOBJIEHHOTO B
yuapexaeHun. Ha Helt yka3bIBaloTCst haMHUITusl, KM, OTYECTBO pabOTHHKA, HOMEP JIMYHOTO Jelia.

6.5.8. K xaxxgomMy JTHYHOMY A€y IpUIaraloTcs 1Be nBeTHble GoTorpaduu paboTHUKA pazMepoM
3x4.

6.5.9. Bce AOKYMCHTDBI, IMOCTYIIAIOIIXWE B JIMYHOC ICJIO, PACIIONAraroTCsa B XPOHOJOTHYCCKOM
IOpsaKe. JIucter JOKYMECHTOB, IIOAUIHUTBIX B IMYHOC ACJI0, HYMEPYIOTCS.

6.5.10. Jluynoe neno Bemercs Ha MPOTSHKEHHH BCEH TPYHOBOW OEATENBHOCTH pabOTHHKA.
V3meHeHMs, BHOCUMBIE B JIHYHOE €0, JOJDKHBI OBITH IOATBEPIKIEHBI COOTBETCTBYIOIUMH
JOKYMEHTaMHU.

7. IEPEJAYA IIEPCOHAJIBHBIX TAHHBIX

7.1. Tlpu mepemave NEpCOHATBHBIX ITAHHBIX pabOTHHKA paboTomaTens IOJDKEH COoOMoaaTh
creayrouye TpeOoBaHus:

- He coo0IIarTh NEPCOHAIBHBIC JaHHBIC pa6OTHI/IKa TpeTBefI CTOPOHE 0e3 MUCHEMEHHOT'O COTJIACHS
pa60THm<a, 3a HCKIIOYCHHEM CJIy4yae€B, KOoraga O3TO HEOOXOAMMO B IEJIX NPEAYIIPEIKACHU

YIpo3bl XKH3HH H 3IO0POBBIO Pa0OTHHMKA, a TakXKe B CIIydyasX, YCTAHOBJIEHHBIX (henepalbHBIM
3aKOHOM;

- He coo0IIaTh NepcoHaIbHbBIE JaHHbIE paOOTHUKA B KOMMEPUYECKHUX LIeJIsIX 0e3 ero MUCbMEHHOT0
corjIacus;

- IPEIYNIPEIUTD JIUIL, TIOYYAIOIIUX TTIePCOHATBHEIe TaHHbIe paOOTHUKA, O TOM, YTO 3TH JaHHBIC
MOT'YT OBITH HCIIOJIb30BaHBI JUIIE B X, U1 KOTOPBIX OHH COOOIIEHBI, U TpeOOBaTh OT ITHX
JIMI TIOATBEPXKAECHUS TOTO, YTO 3TO NPaBWIO coOMoAeHo. JIuma, moxyJaronye nepcoHaIbHbIE
JNaHHble paboTHHKA, 00s3aHbl COOMIOAATh KOHGUASHIHATBLHOCTh. J[aHHOE MOJOXKEHUE HE
pacmpocTpaHsieTcsi Ha OOMEH MepCOHAIbHBIMH JaHHBIMH pPAOOTHHUKOB B  IOPSIKE,
yCTaHOBJIEHHOM (eZiepabHBIMU 3aKOHAMU;

- paspemats JOCTYH K IIEPCOHAIBHBIM JAHHBIM pPaOOTHHKOB TOJBKO  CIEIHATBHO
YIIOJIHOMOYCHHBIM JIMLIAaM, IIPH 3TOM yKa3aHHBIC JIMIA JODKHBI UMETh MPaBO MOJIy4aTh TOJIBKO
Te NEepPCOHAIbHBIE NaHHbIE Pa0OTHHKA, KOTOpPBIE HEOOXOIMMBI JJIsl BBIMOJHEHHS KOHKPETHBIX
GbyHKIHH;

- He 3ampaluBaTh MHQOPMALUMIO O COCTOSHUH 3I0pOBbsl pabOTHHKA, 3a HUCKIIIOUCHHEM TeX
CBEJIEHHH, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOXKHOCTH BBITIOJIHEHHUSI pAOOTHHKOM TPYAOBOM
byHKIHIH,

- MepeJaBarh IEPCOHANBHBIE JaHHbE pa0OTHHKA IPEACTABUTENSM pPAaOOTHHKOB B MOPSIKE,
ycTaHOBIEHHOM TpynoBeM KoaekcoM P®, u orpaHu4uBaTh 3Ty HHGOOPMALHUIO TOJBKO TEMH

IIEPCOHAIBHBIMY JIaHHBIMU pabOTHHKA, KOTOpBble HEOOXOAUMBI JUISl BHINOJHEHWS YKa3aHHBIMH
IPEICTAaBUTENIIMHU UX (QYHKITHIHA.

8. IOCTVYII K IEPCOHAJIbBHBIM JAHHBIM COTPYJIHUKA

8.1. Buympennuii 0ocmyn (0ocmyn éHympu yupexicoeHus).
ITpaBo mocTyna kK NepCOHANBHBIM JaHHBIM COTPYAHUKA HMEIOT:
- PYKOBOJHUTEIND MIPENIIPUSITHS,



- PYKOBOJUTENb OTAEA KaIpOB;

- PYKOBOIMTEIH CTPYKTYPHBIX IOApA3JENCHHH IO HANpaBICHHIO IEATEILHOCTH (IOCTYI K
JMYHBIM [JAaHHBIM TOJBKO pabOTHHKOB CBOErO IMOJpA3leeHHs) II0 COMIACOBAHHIO C
PYKOBOJUTEJIEM IIPEAIIPUSITHS,

- IIPY TIEPEBOJIE U3 OJHOTO CTPYKTYPHOIO IOAPA3[eCHUs B IPYroe IOCTYI K IE€PCOHATbHBIM
JaHHBIM COTPYAHHKA MOXKET UMETh PYKOBOAUTEIh HOBOTO MOJpA3/IeICH s 110 COrIACOBAHHUIO C
PYKOBOJUTENEM TIPEIIIPUSTHS;

- COTPYOHUKHM OyXraiTepuu - K TeM IaHHBIM, KOTOpPBIC HEOOXOMHUMBI ISl BBIMOJHEHHS
KOHKPETHBIX (DyHKITHIA;

- caM pabOTHUK, HOCHTEIE TAHHBIX.

8.2. BHewinuii 0ocmyn.

IlepcoHanpHble JaHHBIE BHE OpraHU3AllMd MOTYT IPEACTABISATHCS B TOCYIApPCTBEHHBIE H
HErocyIapCTBEHHBIE () YHKIUOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBBIE HHCIIEKITHH;

- IPaBOOXPAHUTEIbHbIE OPraHbL;

- OpraHbl CTAaTUCTHKH,

- CTpaxoBbIe ar€HTCTBA;

- BOGHKOMATBHI;

- Oprassl COIMATIBHOIO CTPaXOBaHUS;

- ICHCHOHHBIE (POHIBI;

- HOoJpa3feleHHs MYHHIUMIAJIbHBIX OpPraHoB ympaBieHuss ( B ToM uucie B JlemaprameHT
obpazoBanuss XMAO-IOrpsr).

8.3. Apyzue op2anuzayuu.

Ceenenuss o paOoTHHKE (B TOM YHCI€ YBOJEHHOM) MOTYT OBITH MPEIOCTABIICHBI APYroi
OpraHM3aluy TOJIBKO ¢ IMMCBMEHHOTO 3ampoca Ha OJaHKe OpraHU3alliy C MPHIOKEHHEM KOITHH
3asBNIeHUS paOOTHHKA.

8.4. POICTBEHHUKHY U WIEHBI CEMEN.

[Tepconanbuble naHHBIE paOOTHHKA MOTYT OBITH NMPEIOCTABICHBI POJCTBCHHHUKAM KM WICHAM
€ro CEMBHU TOJIBKO C IIHCEMEHHOT'O Pa3pelIeH s CaMoro paboTHHKA.

9. 3AIIIMTA IIEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

9.1. B memax oOecmedeHHss COXPAaHHOCTH M KOH(PHUICHIMAILHOCTH IMEPCOHATBHBIX TaHHBIX
pabOTHHKOB OpraHU3allUd BCE OIEpaluu [0 O(GOPMICHUIO, (OPMHPOBAHUIO, BEACHHIO H
XPaHEHHUIO JaHHOH MH(POPMAIMU JODKHBI BBIIOIHATHCS TOJIBKO paOOTHHKAaMH OT/ea KaJpoB,
OCYIIECTBJIAIOIIMMHY JaHHYIO PabOTy B COOTBETCTBHH CO CBOMMH CITY)KEOHBIMH 00S3aHHOCTSIMH,
3a()UKCHPOBAHHBIMH B HX JOJDKHOCTHBIX HHCTPYKIIHAX.

9.2. OtBeTel Ha MUCBMEHHBIE 3aIPOCHI IPYTHX OPTraHU3ALNM U YUPEKIECHUN B Mpelneiax HX
KOMIIETEHI[MM M IIPENOCTABICHHBIX IIOJIHOMOYMH JAIOTCS B IHCHMEHHOM (opMme Ha OiaHKe
OPENNPHATHS M B TOM O0OBEMe, KOTOpPBI IIO3BOJSET HE pasMallaTh H3JIHIIHHK 00BeM
IIEPCOHANIBHBIX CBEJCHUH 0 pabOTHUKAX TIPENPUATHSIX.

9.3. Ilepenaya uHbOpMAL¥H, COoAEpXKaIIeil CBEIEHHS O MEPCOHAIBHBIX IaHHBIX PabOTHHKOB
opranusanuy, no Tenedony, daxcy, 3MeKTPOHHOHN moYTe 6€3 MHCEMEHHOTO COrIacks paboTHHKA
3ampentaeTcs.



9.4. Jlnunble nena U JOKYMEHTHI, COJePXKaIlie ePCOHAIbHbIE TaHHble pa0OTHHKOB, XPAHATCS B
sanuparomuxcs mkadax (ceidax), oOecneunBaIONMX 3aIMUTY OT HECAHKIIHOHHPOBAHHOIO
JIOCTYTIA.

9.5. IlepcoHanbHBIE KOMIIBIOTEPHI, B KOTOPBIX COAEPYKATCS MEPCOHAIBHBIE JaHHBIE, IOJDKHBI
OBITH 3aIUIIEHBI TAPOJISIMH JOCTYIIA.

10. OTBETCTBEHHOCTD 3A PA3I'JIALIEHUE HH®OPMAIINH,
CBsI3AHHOU C ITIEPCOHAJIBHBIMU JTAHHBIMU PABOTHHUKA

10.1. PykoBoamTeb, pa3peInaroIyii JOCTYIl COTPYIHUKA K KOHDHIEHIIHATLHOMY JTOKYMEHTY,
COIEpaKaleMy IE€PCOHATIbHBIE NaHHBIE, HECET IEPCOHAIBHYI0 OTBETCTBEHHOCTH 3a IaHHOE
pasperueHue.

10.2 Jluma, BMHOBHBIE B HApYLIEHHM HOPM, PETYIHPYIOIIMX MOJNyYeHHe, 0OpaboTKy M
3aIIUTYy IE€PCOHAIBHBIX MaHHBIX, IPUBIEKAIOTCS K JUCHUIUIMHAPHOW W MAaTepHaTbHOMN
OTBETCTBEHHOCTH B IOpsIKe, ycraHoBiaeHHOM TpymoBemM Komexcom Poccuiickoit ®enepanuu
¥ MHBIMH (QelepaJbHBIMH 3aKOHAMM, a TaKXe IIPUBIECKAIOTCS K TPaXKIAHCKO-IIPABOBOIA,
AIMUHHCTPATUBHOM M  yrOJIOBHOM  OTBETCTBEHHOCTH B  TOPSJAKE, YCTAHOBICHHOM
(beneparbHBIME 3aKOHAMH.
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